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Instructions for  

Enrolling on a Portobello Institute Distance 

Learning Course
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To enroll for a distance learning course with Portobello Institute please follow the steps outlined 

below: 

 

1) First, select a programme that you are interested in on our Online Learning Centre. 

 

 

All courses are 

listed under the 

‘Available Courses’ 

tab on the Moodle 

homepage 

Alternatively 

click on a 

category of your 

choice 
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2) For more information on your chosen course, please click the ‘Click here for more information’ 

tab 

 

 

‘Click here 

for more 

information’ 
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3) If you decide that you would like to enroll for a course you can enroll by clicking on the ‘Click 

here to enroll for this course’ button (this button also appears at the bottom of the screen). 

 

 

Click on this 

button to enrol 

for a course 
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4) Click on the ‘Create a New Account’ tab to activate your new account.  

 

 

You are now 

required to set up a 

new account in 

order to pay for and 

access the course of 

your choice 
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5) Fill out the New Account form with your details.  

 

 

 

6) When you have created an account an email will be immediately sent to your email address.  

 

7) Read your email, and click on the web link it contains.  

 

 

 

 

 

 

 

 

 

 

 

It is compulsory to 

fill our all 

information 

marked with a * in 

order to 

successfully create 

a new account.  
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8) Your account will be confirmed and you will be returned to this screen.  

 

 

 

Fill in your 

username 

and password 

here  
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9) Now, select the course you wish to participate in.  

 

10) When you have selected the course you wish to participate in you will be presented with the 

following screen:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please 

ensure that 

this is the 

correct 

course and 

then click on 

the ‘Pay 

Now’ button 
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11) When you have successfully paid for your course you can now access the full course materials on our 

online learning centre. To access your course please follow the steps below: 

• Go to http://www.portobelloinstitute.ie/distancelearning/pagecarrier.aspx?pageid=248 and 

click on STUDENT LOGIN, as shown in the diagram below.  

• Enter your user name and password when prompted. 

• Alternatively, once you have accessed your course the first time, you can bookmark this in 

your Favourites. Then when you choose this page in your Favourites the next time, you will 

be presented with a login screen before you can enter. 

 

 

 

 

If you have any trouble following the above instructions please do not hesitate to contact Yvonne at 01-

8920027 or email at Yvonne.keohane@portobelloinstitute.ie  

Click here 

and you will 

be brought 

to the online 

learning 

centre 


